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Steps to follow if AED is required 

To provide the best opportunity for survival, these four steps must be put into motion within the first few minutes 
of a suspected heart attack. If someone is unconscious or has stopped breathing, you should immediately 
commence the chain of survival as follows: 
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•  Do not remove the pads until the ambulance arrives and paramedics take over, even if the victim regains 
consciousness or no shock is advised.  

 

5. Purchase, Installation, Storage and Maintenance of AED’s  

Purchase of AED Units 

UNSW is planning a staged rollout out of AEDs to ensure appropriate coverage across UNSW.  
 
If areas wish to purchase a defibrillator not included in the staged rollout, they must ensure it is an approved unit 
from an approved supplier (as displayed on the UNSW Health and Safety web site). After the AED is purchased 
inform UNSW Health and Safety so it can be included on a central register for inspection and maintenance and 
be included on the UNSW AED map. 
 

Installation and storage of AED units 

The defibrillator must be installed or stored in an immediately accessible (during normal office hours) signposted 
area. To minimise the risk of tampering or theft, it is recommended that the defibrillator be stored in a specific 
box which activates an alarm when opened.  
 
The recommended cabinet needs to have power and access to communications network, and this must be taken 
into consideration when deciding on a location for installation. Contact your local Client Facilities Manager or the 
UNSW Health and Safety for more details on installation. 
 
In addition, UNSW Health and Safety must be notified if the unit is moved to a different location. 

Maintenance of AED units 

The recommended UNSW AED is capable of conducting self-tests to ensure they are ‘rescue-ready’ at all times. It 
is recommended a visual check be carried out by the local first aider to ensure the units are operating. These 
checks should occur on a 6 monthly basis. A visual check of any AED units should also occur during any 
workplace health and safety inspections. A checklist has been created to assist (see Appendix D). 
 
UNSW Health and Safety must be contacted if: 
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Appendix A: Definitions 

Automatic External Defibrillator (AED) means a portable electronic device that automatically diagnoses and 
treats sudden cardiac arrest (SCA). The treatment, known as defibrillation, consists of determining and 
delivering an appropriate level electric pulse to re-establish an effective heart rhythm. 

Cardiopulmonary Resuscitation (CPR) means an emergency procedure often employed after sudden 
cardiac arrest, combining external cardiac compression and expired air resuscitation to maintain circulation 
of oxygenated blood to the brain. 

First aider is a person who has successfully completed a nationally accredited training course or equivalent 
level of training that has given them the competencies to administer first aid. 

Sudden Cardiac Arrest (SCA) means the cessation of normal circulation of the blood due to the failure of 
the heart ventricles to contract effectively.  It is a medical emergency that, if left untreated, invariably leads 
to death. 

 

Appendix B: Existing Defibrillator Locations  

  

Building name Map  
Ref 

Location details 

24 Arthur Street AS24  First Aid area 

38 Botany Street – Lifestyle clinic A27  First Aid area 

AGSM C25 Entrance lobby 

Aquatic & Fitness Centre B4-7 Pool area 

Australian School of Business building E12 Level 6 ASB building, Deans Unit behind reception 
desk. 

Civil Engineering & Valentine Annex H20 Civil Engineering L4 adjacent to reception 

Clancy Auditorium C24 Main entrance (western side) 
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