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 (compulsory for all new staff and refresher training recommended 
every 3 years) should be completed. The checklist should 

https://unsw.sharepoint.com/sites/unsw-staff-learning/SitePages/Ergonomics-&-Manual-Tasks.aspx?web=1


Workstation Checklist ʹ HS114  

 

Version 3.2, 11/12/2021   Page 2 of 4 

Desk 

Yes 

N
o 

 

Are the desk dimensions appropriate? Check: Fixed 
height desk – height between 710-770mm (preferred 
range 720-740mm (AS4442:2018) 

  

 

Is there enough room on the desk to complete 
computing and writing tasks in separate areas? 
(AS4442:2018 advises this should be at least 
1200mm L x 600mm D – for single task work) 

  

Are you able to sit close to the desk with no 
impediments/obstructions?  
Check: There are no boxes, equipment, etc. being 
stored under the desk or chair arms that prevent you 
from getting the chair as close to the desk as 
possible 

  

Note: If the desk height is adjustable, ensure the following has been considered: 
When sitting with your feet flat on the floor or standing, always ensure your elbows are directly under your shoulders and 
your desk height is adjusted so that your forearms, when positioned at 90 degrees, clear the desk (C) 

Keyboard, mouse and desktop accessories 

Yes 

N
o
 

 

Is the centre of the alphabetical section of the 
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Manager/Supervisor Signature: _____________________________                                                                     Date: 
_______________ 
 
Assessor Name and Signature: (if not self-assessed): ___________________                                               Date: 
_______________ 
 

If you are experiencing pain or discomfort following modifications to your workstation, please contact your WHS 

Business 

https://safety.unsw.edu.au/contacts
https://safety.unsw.edu.au/contacts
https://safety.unsw.edu.au/office-safety-toolkit/workstations
https://safety.unsw.edu.au/office-safety-toolkit/working-home

