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These guidelines provide advice on how to plan 
and deliver inclusive events. These guidelines 
are scoped for events of all sizes, from 
School-based seminars to conferences. Events 
might be one-off or part of a regular series. 
No matter the size or style, inclusion should 
be a key goal for your event.

We encourage everyone in the UNSW Science community to use these guidelines 
whenever involved in event planning or delivery. Event participants might also use 
these guidelines to champion diversity and inclusion during an event or in feedback 
after an event. 

There are many excellent resources on this topic. Given there are a range of resources 
to guide making events more inclusive, our aim is to provide general advice and link to 
other resources as relevant. If you have questions or comments on these guidelines, 
please contact the Science Equity, Diversity, and Inclusion Team  
(science.edi@unsw.edu.au).  

We have organised these guidelines around five key questions to ask while planning 
and delivering an event, loosely organised as: who, what, when, where, and how?

Who is involved in your event?

Consider the entire range of people involved in the event, which is a starting point for 
making decisions regarding the ‘what, when, where, and how’ of your event. This might 
include organisers, pwhen, wh0ecde  (en-ns r)ng point for 
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https://www.indigenous.unsw.edu.au/strategy/culture-and-country/acknowledgement-country-and-welcome-country
https://www.edi.unsw.edu.au/resources/lgbtiq-inclusion/lgbtiq-inclusive-language-pronouns
https://www.dca.org.au/research/project/wordsatwork-building-inclusion-through-power-language
/accessibility/accessible-and-inclusive-events-hub
https://www.edi.unsw.edu.au/lgbtiq-inclusion/trans-and-gender-diverse/gender-inclusive-bathrooms
https://www.edi.unsw.edu.au/resources/culture-religion/culturally-inclusive-calendar
https://www.nsw.gov.au/about-nsw/school-holidays
https://www.student.unsw.edu.au/calendar
/content/dam/pdfs/governance/policy/2022-01-policies/regularteammeetingshourspolicy.pdf
/content/dam/pdfs/governance/policy/2022-01-policies/regularteammeetingshourspolicy.pdf


/accessibility/accessible-and-inclusive-events-hub
/accessibility/accessible-and-inclusive-events-hub
/accessibility/venue-information
https://www.slido.com/
https://unsw.sharepoint.com/:b:/s/unswscience-strategy/EUgu02_EzPpGp2wnLCtUpa4BJ3ugf0qYi_-9GwEJ3qWhAQ?e=5xVzpI
https://www.edi.unsw.edu.au/about-us/strategy
/science/about-us/equity-diversity-inclusion/unsw-science-panel-pledge
/science/about-us/equity-diversity-inclusion/unsw-science-panel-pledge

